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PersiaMeHT MCHONB30BAHMS JJIEKTPOHHON MOYTHI B MYHUIHUNAJIBHOM
OI0’KETHOM JIOLIKOJBHOM 00pa30BaTeIbHOM YYPEKIACHHH JAETCKOM Caxy
o01epa3BUBAKIIET0 BH/IA C IPHOPUTETHBIM OCYLECTBJIEHUEM JeSITeIbHOCTH
N0 XYA0KECTBEHHO-3CTeTHYECKOMY HAIPABJICHUIO PA3BUTHUS AeTeill BTOPOM
kareropuu Ne 2 «Bacuiiek» r. Cajnbcka

1. O01mme moJ10KeHus

1.1. Hacrosiuwit PernamMeHT HCTIOIB30BaHUS SJIEKTPOHHOM MOYTHl B MYHHUITUTIATHHOM OFOKETHOM
JOUIKOJILHOM 00pa30BaTeNbHOM YYPEXKACHUHM JETCKOM caay oOOIIepa3BUBAIOLIETO BHUAA C
MPUOPUTETHBIM  OCYILIECTBJICHUEM  JESITEIBHOCTH IO  XYJIOXECTBEHHO-3CTETHYECKOMY
HaIPaBJICHUIO pa3BUTHA 1eTel BTopoi kateropuu Ne 2 «Bacuiek» r. Canbcka (nanee - Permamenr)
pazpaboTraH B IESIX YCTAHOBJICHUS €IUHOTO TMOPSAKAa KCIOIB30BAHUS KOPIOPATUBHOM
EKTPOHHOM mouThl (manee - OII), o0s3arenbHOM U1 KCHOJB30BaHHMS B paboTe BCeMU
pabotHukamu JJOVY.

1.2. Hacrosumii PernmameHnt mpusBaH obecrneuuTh OecrepeboiiHyro padoty u sddexTuBHOE
ucnoas3oBanue DI B untepecax nesreapbHoctu JOY.

1.3. Hacrosmuit PernameHT He onpenensieT mopsaoK paboTsl ¢ JOKYMEHTaMH, HAPaBISIEMBIMU U
nosyqaeMmbiMu 1o OI1.

1.4, Kaxnpiit pabotauk JIOY, nMerOIMiA TMYHBIA MOYTOBBIN SIUK KopropaTuBHO DII, 00s3aH
MCIOJIb30BaTh €r0 B paMKax BBITIOJIHEHUSI CBOUX TPYIOBBIX 00s3aHHOCTEH.

Bces nndopmanus u cood1ieHust, KOTOpble ObUIM CO37aHbl, OTIPABIIEHBI, IPUHSTHI UM COXPAaHEHBI
nocpenctsoM koprnopatuBHoid OII IOV, mpuHauiexuT o0pa3oBaTeIbHOMY YUPEKACHUIO, 3a
UCKJIIOYEHUEM CIIydaeB, IPEAyCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickon Penepanuu.

B npenenax ¢yHkunonuposanusi koprnopatuBHod Il obGecneunBaercsd KOHOUACHIMAIBHOCTD
HOYTOBBIX COOOIIEeHUH 1 nH(opManuu o nonszoBatessix Jll, kpome uHpopManuu U3 agpecHon
KHUTM M 32 HUCKIIOYEHHEM CIy4aeB, INPEeIyCMOTPEHHBIX 3aKOHOAATeNbCTBOM Poccuiickoil
denepanuu.

2. XapakTepuCTHKA KOPIOPATHBHOM JIEKTPOHHOI MOYTHI I0IIKOJIBHOTO
00pa3oBaTeJIbHOIO0 YUPeKACHUS

Koprniopatusnas IOY cocTOUT U3 CIENYIONMX KOMIIOHEHTOB

* AnpecHast KHUTa, cofieprkammasi HHGOpPMAIIHIo o moib3oBatelsix. Mudopmarus AnpecHoi KHUTH
JIOCTYITHA BCEM 3aPErUCTPUPOBAHHBIM MOJIH30BATEIISIM.

* JluuyHbIC MANKH - JIOKAJbHBIE AMCKOBBIC XPAHMIIHUINA IMOYTOBBIX COOOIIEHUH IMOJIL30BATENS,
HEOOXOAMMBIE NIl XpaHEHHsI OOJIBIIIOro 00beMa COOOITEHUH 1 UX apXHUBUPOBAHUS.

JInuHbIe TATKU MOTYT OBITH CO3JJaHbl KaK JIOKaJbHO, Ha pa60qu MECCTC IOJIB30BATC/Is1, TAK U HaA
JIF000M JAOCTYIIHOM BHCUIHEM XpaHUJIMIIC. JInuHbIe manku HCITOJIB3YIOTCA B CIICAYIOIIUX LEIIAX:



- HOAACPKAHUC pasMEpa MOYTOBOI'O AlMKA ITOJIB30BATCIIA, pacnojararomerocs Ha CEpBepe, B
npeaciax 0003HAYCHHBIX €My JIUMHUTOB,

= OpraHusalyia CTPYKTYPHUPOBAHHOI'O XpaHWJIMIIA IYTEM CO3JaHUA BJIOKCHHBIX ITAITOK;

- IpOBEICHUE olepanuu ApPXUBHUPOBAHHUS IIOYTOBBIX cooO1ieHuii, crapiie
3aJIaHHOT'0 CPOKA OTHPABKH WM NOIy4ECHUS;

- OpraHM3alMs pe3epBHOIO XPAHWIMINA HA BBIIEJICHHOM BHEIIIHEM HOCUTEIIE UIIU CEPBEPE.
[TouTOBBIH SMIMK, CONEPIKAIINI TOYTOBBIE COOOIICHHUS MTOIb30BaTeNei KoprnopaTuBHOM DI1.

Conep)kMoOe MOYTOBBIX AIIMKOB I10JIb30BATENIEH MOKET XPaHUTHCS CIEAYIOLIMMH CIIOCO0aMu:
- B IIOYTOBOM SIIKUKE Ha CEPBEPE;

- B JIMYHOM Manke JOKaJIbHO HA IEPCOHAIBHOM KOMIIBIOTEPE MOJIb30BATENS;

- B apXUBHBIX [TANKaX, JJOKAJIHHO HA IEPCOHATBHOM KOMIIBIOTEPE MMOIb30BATEIS;

- B OOLIMX MAIKax, CIeNUaIbHO OPraHU30BAHHBIX Ui Pa0OTHI TPYIIIBI 10JIb30BATENEH.

* JIucTel pacchUIOK.

Crucok aZpecoB JOCTYTIEH KQKJIOMY [10JIb30BATEIO u BKJIFOYAET
BCEX I10JIL30BATEJIEH:

e AjpecHas KHUIa IIOJIb30BaTels - IpyNIa, CO3JaHHas KOHKPETHBIM IIOJIb30BATENEM I
CTPYKTYPH3allU¥ CBOUX PACCBUIOK. Takue rpynmsl HEAOCTYIIHBI U IPYTUX OJIb30BATEIICH.

® AHTI/IBI/Ipyc - aBTOMAaTH4YCCKasd CUCTEMa CKAaHHPOBAHUSA IMOYTOBBIX COO6HI€HI/II\/'I Ha HaJIM4Yue
BPEIOHOCHOTO BUPYCHOT'O KOJ1a (BUPYCOB).

[Tpu oOHapy X eHUH HEXeNaTeIbHOr0 COJIEpKaHus B COOOIIEHUN CUCTEMOM aHTUBHUpYCa
BCTaBIISICTCS COOOIIECHNE C ONMCAHUEM ITPUYMHBI U3BATHUS 3apaKEHHOT'0 COJIePKaHUs COOOIICHUSI.

* AHTHCIIAM - aBTOMaTHYecKas CHCTEMa CKaHHUPOBAaHUSA ITOYTOBBIX COO6HI€HI/II71 Ha HaJIM4yue
HEe)KeJaTeJIbHOM peKJIaMHON PacChUIKH (cram).

B DI HacTpoeHa moacucTeMa 0OHapy ) EHUS HEXeIaTeJIbHON TTOUTHI.

COOGH.[CHI/ISI, KOTOPBIC OIMPCACIICHBL HO,Z[CHCTGMOﬁ AHTUCIIAM KaK HCKCJIATCIIBHBIC, XPAHATCA B
KapaHTUHC B TCUCHUC 5 JHEM ¢ MOMEHTa MOCTYIUICHHU, IIOCJIC Y€T'O 663B03BpaTHO YAAIAOTCA.

3. Co3naHue JUYHOIO MOYTOBOIO ALMKA B KOPIOPATUBHOM
3JIeKTPOHHOM Mmo4Te.

* CozgaHue JTUYHOTO MOYTOBOTO SIIMKA M €ro HacTpoika Ajs paboThl B KopropaTuBHOU DII
OCYIIIECTBIISIETCS] HA OCHOBAHUU 3asBKHU.

® HJ’IH Ka)XJI0T0 MOJIL30BATENIS CO3JaeTCs TOJHKO OJMH JIMYHBINA OUYTOBBIN SIIUK.

* Jlna pabGoThl OJHUM I10Jb30BATEIEM C HECKOJBKMMU MOYTOBBIMHU SIIUKAMH CIIELHATUCTOM
MH(OPMALIMOHHO-TEXHUYECKON CITy>KOBI BBIIIOJIHAETCS] COOTBETCTBYIOIAsl HACTPOUKA.

* [lonp30oBaresnb JUYHO 0OECIEYNBAET COXPAHHOCTh JIMUHBIX ManoK Ha pabodyeM MecTe.
4. O0ecneyeHue KOHTPOJIS MOYTOBBIX SAIIMKOB

4.1. KoHTpoJIb MOYTOBBIX SIMIMKOB B KopropaTuBHOM DIl qomkeH B aBTOMAaTHYECKOM pEXHME
o0ecreunBaTh BHIMOIHEHHUE CIASYIOIIMNX AeHCTBUMN:

~ HaIpaBJICHUC COO6H_[€HI/ISI IIpu HpI/I6J'H/I)KeHI/II/I K YCTAHOBJICHHOMY JIMMUTY pasMepa JIMYHOI'O
IIOYTOBOI'O AIIHKA,

= AaBTOMAaTHYCCKOC 6HOKI/IpOBaHI/I€ BO3MOXHOCTH OTIHPAaBKHU MOYTOBBIX COO6IJ.I€HI/H>'I npu
IMPCBBIIICHUHU YCTAHOBJICHHBIX JIUMUTOB PA3MCPOB JIMYHBIX MMOYTOBBIX AIINKOB;



= OIICPAaTUBHOC MOJYYCHHUEC CTATUCTUKU UCITOJIb30BAHUA U HAT'PY3KH HA IOYTOBEIC CEPBEPA;
- orpanudenue 10 100 nmomyyareneil B 0lHOM COOOLIEHUH [Tl BCEX MOJIb30BATENEH;

- ©KEIHEBHOC aBTOMATHYECKOE yJaJeHHE COOOIICHMM, XpaHsmmxcs O0onee 5 IHEH, U3 Manku
VnaneHHsle;

- OTIpaBJICHUC yBGI[OMJ'IeHI/Iﬁ O IPCBBIILICHUH JIMMHUTA pa3Mepa JIMYHOIO IMMOYTOBOI'O AIIMKA.

4.2. TlpeBbllieHUuE TUMUTA pa3Mepa JHUYHOTO MOYTOBOTO SIIMKA aBTOMATUYECKU OJOKHPYETCS
BO3MOXHOCTh OTIPABJISITH COOOIIEHHUSI, TPH TOM BXOSIINE COOOIIEHUSI TPOIODKAIOT MPUXOTUTh
Ha JTUYHBIN OYTOBBIN AIMK. B ciydae npeBbllIeHUs] TUMUATA pa3Mepa JMYHOrO MOYTOBOrO SIIIUKA
CHUCTEMa aBTOMATHYECKH HAMpaBIISIET WH()OPMAIMOHHOE COOOIIEHHE O HEOOXOAMMOCTH YHMCTKH
JIMYHOTO MOYTOBOro smuka. [locie yMeHbIIEHUS MOJIb30BATENEM pa3Mepa JUYHOTO MOYTOBOIO
AIUKA O YCTAaHOBJIEHHOTO JIMMHUTA (TIEpEeMEIICHHEM SJIEKTPOHHOW MOYTHI B JMYHYIO MAIKY,
o0IIyl0 manKy WIM yJaJleHuEeM), MpPeIyCMOTPEHO aBTOMAaTHUYECKOE BOCCTAHOBJIIEHUE
3a0JIOKUPOBAHHBIX BO3ZMOKHOCTEH.

4.3. Kaxnaplii 1oib30BaTe€lb HECET IIE€PCOHANIbHYI0 OTBETCTBEHHOCTh 3a COOJIIO/IeHHE
YCTaHOBJICHHOI'O pa3Mepa JIMYHOIO IOYTOBOrO SIIIMKA, a4 TAKKE CBOEBPEMEHHOE ApXUBHPOBAHUE
WIN yJaJieHne uH(GopMaLuu.

5. Yiaajnenue JUUYHBIX OUYTOBBIX SINIUKOB

5.1. VpaneHue JIMYHBIX IOYTOBBIX SAIIMKOB YBOJIEHHBIX pPAaOOTHUKOB IPOU3BOJUTCS
aJMUHUCTPAaTOPOM Ha OCHOBAaHUM JaHHBIX 00 yBoJbHeHUHM pabOoTHuka. [Ipoumenypa ynaneHus
npearnonaraet 0JI0KMPOBKY JIMUHOTO ITOYTOBOTO SALMKA HA 1 Mecsl 1 6e3BO3BpaTHOE yAaJICHUE 110
OKOHYAaHHUH JaHHOI'O CPOKa.

6. OrpaHu4YeHusi HCNOJIH30BAHUS KOPIOPATUBHOM 3JIEKTPOHHOI MOYTHI

6.1. IIpu monp3oBaHuu kopmopaTuBHOW Il momb3oBaTeny 00sS3aHBI COOMIONATH CIEAYIOIINE
IpaBHJIa: COOJII0IaTh OOLIETPUHATHIE HOPMBI U IIPaBHJia 0OMEHa MOYTOBBIMHU

COOOIIEHUSIMH;

- CTpOro CIeA0BaTh OTPAaHUYEHHUSIM B PACCBUIKE CBEIEHUMN, COAEPKAIIMX EPCOHATIBHBIE JaHH bIE
Y UHYI0 KOHPHICHIINATbHYIO WH()OPMAIIHIO, 10 KOTOPBIM YCTAaHOBIIEH OCOOBIH PEKUM JOCTYyIA H
WCIIOJIb30BaHUsI B COOTBETCTBUU C 3aKOHoAaTenbcTBOM Poccuiickonn denepanuu, JTOKaIbHBIMU
HOPMAaTUBHBIMHU aKTaMHU;

- Tepel OTIpaBICHHEM COOOIICHHS MPOBEPSITh MPABOMHCAHKUE, TPAMMATUKY U IEPEYMTHIBATH
COO0OIIIEHHE;

- HE€ pacChlIaTh COO6H.[CHI/I$I MNPOTUBO3aKOHHOI'O HJM HEITUYHOI'0 COACPIKAHUA, a TaKKE
cojiep)Kalie yrpo3sl B apec APYruX MOJb30BaTENel; 3alpemaercs OCYIIECTBISATh PacChUIKY
COOOIIIEHUH PEKITAMHOTO UITH

[103/IpaBUTENIBHOI O XapaKTepa;

= HCYKOCHHUTCIIbHO CO6JIIO,Z[3.TB IMOJIOKEHHS HacTosIIero PernamenTa.

6.2. Mudopmanuu HOKHA PACCHUIATHCS TOJBKO TEM ajipecaTaM, KOTOPHIM OHA JCHCTBUTEIHHO
He00XO0MMa JIJIsl BBITIOJHCHHUS CIY>KEOHBIX (QYHKITHIA.

6.3. Ilpm cucrematnueckux (Oomee 3-x pa3) HAPYHICHUAX TIOJH30BATEIEM HACTOSIIETO
PernamenTa, a Takke Mo OOOCHOBaHHOW 3kajmobe NOpyrux pabOTHUKOB O0OpPa30BATEIBHOTO
VUpeXKJACHUS Ha JCUCTBHUS OTIPABHUTENS COOOMIEHUN JIMYHBIA TIOYTOBBIM SIIMK TaKOTo
MOJIb30BATENS MOXKET OBITh 320JIOKHPOBAH.

6.4. Bce momp3oBaTenu B 00s3aTEIBHOM IMOPAIKE 3HAKOMATCS C HACTOALMM PermamenTom u
[TamsaTKOM TO paboTre ¢ KoprmopaTuBHOM 3iekTpoHHOW moutoi J[OY, obecneunBas B pabote
BBITMOJIHEHNE TPEOOBAHMM yKa3aHHBIX TOKYMEHTOB.



HamsaTka
no padore ¢ KOPNOPATHMBHON JJIEKTPOHHOW MOYTOM B MYHMUUNAIBLHOM
OI0/I’KEeTHOM [JOIIKOJbHOM 00pa30BaTeJlbHOM YYPe:KICHHUM JeTCKOM cajay
0o01epa3BUBAIOIEIr0 BU/IA C IPUOPUTETHBIM OCYHIECTBJIECHHEM /IeATeJIbHOCTH 10
XY/107K€CTBEHHO-ICTETHYECKOMY  HANPAaBJCHUI0 Pa3sBUTHUA JeTeil  BTOPOH
kareropuu Ne 2 «Bacuiiexk» r. Canbcka

[TonuTrka MCIOaB30BaHUS JIEKTPOHHOM MOYTHI SBJIETCSA BAXKHEN UM 3JIEMEHTOM
KOPIOPAaTUBHOM NMOMUTUKH HH(popManoHHOH 6e3omacHocTd MBJIOY Ne 2 «Bacunek» T.
Canbcka (manee JOY).

KOpHOpaTI/IBHaH QJICKTPOHHAA I104YTa MOXET OBITh HCIIOJL30BaHA TOJBKO B CJ'Iy)K€6HBIX OeiXx.
Hcnonp3oBanue SHCKTPOHHOﬁ MOYTHI B APYTUX LCIAX KATCTrOPUICCKHU 3aIIPCIICHO.

ComepXKuMoe D3JIGKTPOHHOTO TOYTOBOIO SAIIMKA COTPYAHUKA MOXKET OBbITh TpoBepeHo 0e3
MPEABAPUTEIHHOIO YBEAOMIICHHSI MO TPeOOBAHHIO HEMOCPENCTBEHHOrO JHMOO BBIIIECTOSIIETO
PYKOBOAMTETISI.

[Tpu paboTe ¢ KOpPIIOPaTUBHON CUCTEMOM 3JIEKTPOHHOM MMouThl coTpyaHukaMm JJOY 3anpemaercs:

pacnpocTpaHsaTh WH(GOPMAIMIO OFPAHUYCHHOIO JOCTYIa, MPEAHA3HAYCHHYIO Ui CIYXeOHOro
UCTIONb30BAHUS, B TOM YHCIE CBEIEHHS, COCTaBISIONINE MEPCOHANbHBIE JAaHHBIE W HHYIO
KOH(HICHIINATbHYIO HH(OpMaIHIO;

pacmpoCTpaHsITh MaTEPHUAIIbI, 3AIUIIIAEMbIE aBTOPCKUMU TPABAMH;

UCIOJb30BaTh aJApec KOPIMOPATUBHON MOUTHI 11 0OpMIICHUS MOAMKUCOK; - MYOJUKOBAaTh CBOM
aapec n1ubO ajapeca JIPYrux COTPYAHHMKOB Ha 00mIenocTymHbIX MHTepHeT-pecypcax (hopymsl,
KOH(EpEeHLIUH U T.II.) 32 UCKJIIOUEHHEM CIIydaeB CIyKeOHOH HE0OXOAUMOCTH;

OCYIIECTBIISATh MACCOBYIO PACChUIKY IIOYTOBBIX COOOIIEHUH PEKIAMHOI O XapaKTepa;

pacchlIaTh 4epe3 3JIEKTPOHHYIO II0YTY MaTepHalbl, COAECpPKALIME BUPYCHI U APYTUE BPEJOHOCHBIE
IPOAYKTHI U NPOrpaMMBbl, IIpeIHA3HAUYEHHbIE JUIsl HAPYLIEHUs, YHUUTOXKEHUS JINOO OrpaHUYEHUS
(YHKLIMOHAIBHOCTH JIF0OOT 0 KOMITBIOTEPHOI0 MJIU TEIEKOMMYHHUKAIL[MOHHOI 0 000pYy10BaHUSI UIIU
IIPOrpaMM JJIsl OCYILLECTBIECHUS HECAHKIIUOHUPOBAHHOIO JOCTYIIA;

pacIpoCTpaHsITh YIPOXKAIOIIYIO, KJIEBETHUYECKYIO, HENPUCTOWHYI HHGPOpMAIMIO, a TakkKe
UH(GOPMAIUIO, OCKOPOIIAIONIYIO YE€CTh U IOCTOMHCTBO APYTUX JIUILI, MaTEPHAJIbI, CIIOCOOCTBYIOLIHE
pa3KUraHui0 HALMOHAJILHOM PO3HHU, MOJCTPEKAIOIINE K HACWUIMIO, 3alpPELIEHHYI0 POCCHICKUM
3aKOHOJATEIbCTBOM;

[IPENOCTABIATH UHBIM JILIAM NIApPOJIb TOCTYIIA K CBOEMY ITIOYTOBOMY SILIUKY.



