[Tpunoxexue Ne 1

YTBEPXJEHO
npukazom MBJIOY Ne 2
«Bacunek» r. Canscka
Ne 81 0126.06.2017 r.

Ilonoxenne
00 00padoTKe NepCOHAILHBIX JAHHBIX PA0OTHHKOB
MYHHLHIAJbHOr0 OI0I’KETHOr0 A0MIKOJBHOI0 00pPa30BaTEILHOIO
YUpeKIeHus JAeTCKOro caja o0uepa3BHUBAIOIIEr0 BHIA ¢
NPHOPUTETHLIM OCYILIECTB/ICHHEM [1eITEJILHOCTH 10 XYI0KECTBEHHO-
ICTETHYECKOMY HANPABJICHHIO PA3BUTHS AeTell BTOPOil KaTeropuu
Ne 2 «Bacunaex» r. Canbeka

1. O0mme monoKkeHus

LI. DHenbio namnoro IlonoxkeHns sBIseTCs 3aluTa [EPCOHATBHBIX JAHHBIX PaGOTHHKOB
MYHHIUITAIBHOTO OFOJDKETHOTO JIOIIKOJIBHOTO 00pa3oBaTebHOTO yUpEKIEHHs JETCKOro caja
00IIepa3BUBAIOMIET0 BU/IA C MPHOPHTETHBIM OCYLIECTBICHUEM NESTENBHOCTH IO XYI0KECTBEHHO-
OCTETHYECKOMY HallPaBICHHIO Pa3BUTHsI [ieTel BTopoi kateropun Ne 2 «Bacwunek» r. Canscka (nanee
MBJIOY Ne 2 «Bacunex» r. Canbcka) OT HECAHKIMOHHPOBAHHOTO JIOCTYIIa, HENIPaBOMEPHOI0 HX
UCIIOJIE30BAHUS I YTPATHI.

1.2. Hacrosmee Ilonoxenne paspaGotano Ha ocHoBanum cTateit Koncrurymmu P, Tpynosoro
Kozekca P®, Konekca 06 anMuHHCTpaTHBHBIX NpaBoHapyienusx P®, Ipaxxanckoro Konekca P,
Yronosuoro Kozekca P®, a Takxe Penepansroro sakona «O6 uudopmaruy, uHGOpMATH3ALMH 1
3amuTe HGOopMAaIHmy

1.3. IlepcoHasbHble JIaHHBIE OTHOCATCS K KATETOPHH KOH(MHICHIHAIBHOM uHpopManuu. Pexum
KOH(UICHUMANLHOCTH TEPCOHANBHEIX [AaHHBIX CHHMACTCA B CIyd4asX OOE3MMYMBAHMA HIH IO
MCTEUCHHH 75 JIET CPOKa XPaHEHHS, €CIIH HHOE HE OIPEIENCHO 3aKOHOM.

1.4. Hacrosimee IlonoskeHue yTBep:KIaeTcss W BBOAMTCS B JEHCTBHE IIPUKA30M 3aBEJYIOIIEro U
SABJISETCS 00S3aTENbHBIM JIVISl HCTIOJHEHH|s| BCeMH PaBOTHUKAMH, HMEFOIIAMHU JOCTYII K IEPCOHATHHBIM
JaHHBIM COTPY/THUKOB,

2. IloHsAITHE M COCTAB MEPCOHATBHBIX JAHHBIX

2.1. Ilepconanbhpie naHHble paGOTHHKA - HH(OPMALWS, HEOOXOTHMAS paboTomarenio B CBA3U C
TPY/IOBBIMH  OTHOIUCHASIMM M KACAlOIIMECS KOHKPETHOro paGoTHuka. Ilox wuHdopMmammeil o
PabOTHHKAX MOHMMAIOTCS CBEACHHMS O (AKTaX, COOBITHSAX M OGCTOATENHCTBAX KU3HHU paboTHuHKa,
TI03BOJIAIOIIHE HACHTU(PUIIUPOBATE €70 JTUYHOCTE.

2.2. B cocTaB nepcOHANBHBIX IaHHBIX PAaGOTHHKA BXO/ISAT:

- AHKETHbIE 1 OuorpapuyecKkue JaHHbIE;

- obpa3oBaHue;

- CBEJIEHHUS O TPYIOBOM U OOIIEM CTakKe;

- CBEJICHHUS O COCTABE CEMBH;

- NIaCIIOPTHEIE TaHHBIE;

- CBEJICHHS O BOUHCKOM YUETE;

- CBEJIEHUs O 3apabOTHOM IJ1aTe COTPYIHHKA,
- CBEJICHHS O COIIMATBHBIX JI[OTAX;

- CIIEIHATBLHOCTD,



- 3aHUMaeMasi JI0JDKHOCTb;

- HaJIM4UE CYIUMOCTEN;

- aJipec MecTa JXUTENbCTBA;

- JOMaIHuK TenedoH;

- MecTO PaboTHI WITH y4eObl WIEHOB CEMBU U POJICTBEHHUKOB;

- XapakTep B3aUMOOTHOILEHHH B CEMBE;

- coJiepXKaHKe TPYAOBOTO JIOTOBOPA;

- COCTaB JACKIAPUPYEMBIX CBEICHUH O HATMYMK MaT€PUAILHBIX LIEHHOCTEMH;

- coJiep)KaHKe JeKIIapaliy, II0JaBaeMOi B HAJIOTOBYIO HHCIIEKIIHIO;

- MOJIMHHUAKA U KOIHH TPHKA30B IO JUYHOMY COCTaBy; JIMYHBIE J€jla U TPYIOBBIE KHUKKH
COTPYZHHKOB; OCHOBaHHMS K IIPHKAa3aM I10 JITYHOMY COCTaBY;

- Jena, COJIEpXKAlllie Marepuaibl II0 MOBBIUCHHIO KBAIM(QHKAMH M IEPENOArOTOBKE
COTPYIHHUKOB, WX QTTECTAIMHU, CIIY)K€OHBIM paccleNOBaHMAM; - KOIHHU OTYETOB, HANPABIIEMBIC B
OpraHbl CTATUCTHKH.

2.3. JlaHHbBIE JOKYMEHTBI SIBJISIOTCS. KOH(DHACHIIHAILHBIME, XOTS, YYUTHIBask HX MacCOBOCTh ¥ SIMHOE
MeCTO 00pabOTKH ¥ XpaHEHHUs! - COOTBETCTBYIONIUH rpU( OrpaHUYEHHs Ha HUX HE CTABUTCSL.

3. O6paboTka nepcoHANbHBIX JAHHBIX

3.1. Tlox 06paboOTKOM MEPCOHANBHBIX JAHHBIX PAaOOTHHKA TOHHMMAETCS MOJIyYeHHe, XpaHCHHUE,
KOMOMHMpOBaHHUe, Iepeiada Hill JIF000e Apyroe HCIoIb30BaHHE IEPCOHATBHBIX TaHHBIX Pa0OTHHKA.

3.2. B nmemax oGecreuyenuss mpaB W CcBOOOA YenoBeKa M TIpakJaHMHAa paboTonaTenb H €ro
TpeICTABUTENH TIpU 00paboTKe MePCOHATBHBIX JAHHBIX PaOOTHHKA 0043aHBI COOIOAATH CIIEIYOLINe
o0mmue TpedoBaHMsL:

3.2.1. O6paboTka NEpCOHANBHBIX JAHHBIX PaOOTHUKA MOXKET OCYIIECTBIATHCS HUCKIIOYUTENBHO B
Henax obOecleueHus: COOJIIONCHHS 3aKOHOB M WHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB, CONEHCTBHS
pabOTHHKAM B TPYAOYCTPOWCTBE, OOy4eHHH M IPOJBHKEHUH IIO CIy)kOe, obecriedeHMs JTUYHOM
6e30macHOCTU pabOTHUKOB, KOHTPOJISI KOJIMYECTBA U KauecTBa BRIIOIHAEMOM paboThl 1 00eceYeH s
COXPaHHOCTH UMYILECTBA.

3.2.2. Tlpu onpenenennu o6vemMa U cofeprkanus 00padaTsIBa€MbIX IEPCOHATBHBIX JaHHBIX PabOTHHKA
paboTtomatens moJDKkeH pykoBoxcTBoBaThes KoHerurymmed Poccuiickoit ®enepanuu, TpynoBbiM
Koznexcom u nHBIMHE (esiepaIbHBIMU 3aKOHAMH.

3.2.3, HonyquHe MNEPCOHATIBHBIX JIAHHBIX MOXET OCYHIECTBIIATHCSA KaK IIYTEM IMPEACTABICHUS HX
cCaMuM pa6OTHI/IKOM, TaK | ITYTEM IMOJTYUYCHHA UX U3 UHBIX HCTOYHUKOB.

3.2.4. llepcoHaibHble JaHHBIE CIEAYeT IOJIyd4aTh y HEro camoro. Eciu nepcoHalbHbBIE JaHHBIE
paboOTHHKA BO3MOXHO IOJIYYUTH TOJIBKO Y TPETheH CTOPOHBI, TO paOOTHUK HOJKEH OBITH yBEAOMIIEH
00 2TOM 3apaHee ¥ OT HEro JOJDKHO OBITh MOJIyueHO IMHCbMEHHOE corsiacue. PaboTtomarens H0JKeH
COOOIIUTH pabOTHHUKY O IEJISAX, MPEIoIaraeMbIX HCTOYHHKAX B CIIOCO0ax MOJyYEeHHs ePCOHATBHBIX
JIaHHBIX, & TAKXKe O XapakTepe MOJISKAIINX MOJYYSHHIO MePCOHATBHBIX JaHHBIX M IOCIICICTBUSIX
0TKa3a pabOTHHKA JaTh MHICHMEHHOE COTJIacHe Ha WX MOJy4YeHHE.

3.2.5. PaGoTomarens He IMEET MpaBa IMOJIydaTh H 00pabaThIBaTh IEPCOHAIBHEIE JaHHBIE pAOOTHHUKA O
€ro TOJUTUYECKHX, PENUTHO3HBIX M WHBIX YOeXIEHHSX | YacTHOM JKu3HH. B ciywasx,
HEMOCPEICTBEHHO CBS3aHHBIX C BOIPOCAMH TPYAOBBIX OTHOILNCHUN JaHHBIE O YacTHOW IKHU3HU
paboTHUKA (MHPOPMAIHSI O )KUZHEAESTEILHOCTH B cpepe CeMEeHHBIX OBITOBBIX, JIMUHBIX OTHOLIECHUI)
MOT'YT OBITB TIOJIy4YeHBI H 00paboTaHbI pab0OTONATENEM TOJIBKO C €r0 MUCHMEHHOTO COTJIACHUS.

3.2.6. PaboToaTenb He UMEET MPaBo M0JIy4yaTh U 00pabaThIBaTh EPCOHAIBHBIC JJAHHbIE PAOOTHHKA O
€ro WICHCTBE B OOINECTBEHHBIX OOBEIMHEHUSIX WIM €ro IMPOQCOIO3HON HesTENbHOCTH, 3a
HCKJIIOUEHHEM CIIyJaeB, IPeIyCMOTPEHHBIX (eaepaabHbIM 3aKOHOM.

3.3. K o6paboTke, nepenadye ¥ XpaHEHHIO IEPCOHAIBHBIX JaHHBIX PabOTHHKA MOTYT UMETh JOCTYII
COTPYIHUKH:

- OyXraJirepuu;



- COTPYIHUKH HH()OPMALHOHHO-METOUYECKOTO IIEHTPA;
- COTPYAHUKH MEIULUHCKUX YUPEXKICHHUIMA;
- COTPYIHUKH TIEHCHOHHOTO (oHMa.

3.4. UcnonszoBanue IIEPCOHAJIbHBIX [TAHHBIX BO3MOJXHO TOJIBKO B COOTBCTCTBHH C MICIsMH,
ONPEACIUBIINMY UX IIOJYyICHHC.

3.4.1. TlepcoHabHbIE JaHHBIE HE MOTYT OBITh MCIIONB30BAHbI B LEJISIX IPHINHEHHS HMYLIECTBCHHOTO
¥ MOPaTbHOTO BpeJia IpakIaHam, 3aTpyAHEHHs pealu3alluu Npas u cBOOOX rpaxuad Poccuiickon
®deneparuu. OrpanuueHne npas rpaxaan Poccuiickodt ®ezepanun Ha OCHOBE HCIHOJIB30BAHUS
uHpopMamu 00 WX COUMAIBHOM IMPOHCXOXICHHH, O pacoBOH, HALMOHANBHOW, A3BIKOBOM,
PENMIuo3HOM W MApTHHHOM TNPHHAUIEXHOCTH 3alpelleHo M KapaeTcs B COOTBETCTBHH C
3aKOHO/IATEIECTBOM.

3.5. Ilepeaya MepCOHANBHBIX JaHHBIX PaOOTHUKA BO3MOXKHA TOJBKO € COTJIACHs paboTHHKa MK B
Clly4asix, PSIMO TIPeTyCMOTPEHHBIX 3aKOHO/IaTeIIbCTBOM.

3.5.1. Tlpu mepegaye NEPCOHANBHBIX NaHHBIX pabOTHMKa padoToJATeNb JOJDKEH co0mo1aTh
creyronye TpeboBaHusl:

= HE coo0IIaTh NNepCOHAJIBHBIC NaHHBIC pa60'rﬂm<a TpeTbef;I CTOpPOHE 0e3 MMCBEMEHHOTO COTJIacus
pa60THI/IKa, 3a UCKJIIOUEHHUEM ClIy4daeB, Korga 3TO HEOOXOIUMO B LEJISX NpeaynpexaCHUs YyIrpO3bl
JKA3HU U 3I0POBBIO pa60"mm<a, a TaKXXe B Clly4dasX, YCTaHOBJICHHBIX (benepaanHM 3aKOHOM;

S HE co00IaTh NEePCOHAIBHBIC TAHHBIC pa60THm<a B KOMMEPYECKHUX LEIIAX 0e3 ero MUCEMEHHOI'0
corJjiacusi,

- IpeIyNpPEUTh JIUII, NOJIyYalolIUX IePCOHANBHEIE JaHHbIE PA0OTHHKA, O TOM, YTO ITH JaHHBIE
MOTYT GBITH HCIOJB30BAHBI JINLIb B LEISX, JUIT KOTOPBIX OHH COOOIIEHBI, U TPebOBATh OT STHX JIHII
MOATBEPKAEHHs. TOTO, YTO 3TO HPaBHIO coOmozneHo. JIuia, moiydarouye nepcoHalbHble JaHHbIC
paboTHHKaA, 06S3aHbI COOMOAATE PEXKUM CEKPETHOCTH (KOH(MUIAEHIMATLHOCTH). JlaHHOe MOT0KEHHEe
He pacIpocTpaHsercss Ha 0OMEH NepCOHANbHBIMY JAHHBIMA PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM
(benepaabHBIMU 3aKOHAMH;

- paspemiath JOCTYIl K IIEPCOHAIBHBIM JaHHBIM pabOTHMKOB TOJNBKO  CHCLHATBHO
YIIOJIHOMOYEHHBIM JIMI[aM, ONpPEeIeHHBIM IIPHKA30M [0 OPraHU3alluy, [IPH 3TOM yKa3aHHbIE JIHIA
JIOJKHBI IMETH TIPABO HOJIyYaTh TOJIBKO Te IePCOHATBHBIE JaHHbIE pAOOTHHKA, KOTOPbIE HEOOXOAMMBI
JUTSL BBIIOJTHEHHSI KOHKPETHBIX (QyHKIIMI;

- He 3aIpalinBaTh WHOOPMAIUIO O COCTOSIHHU 30pOBbs PabOTHHKA, 32 HCKJIFOYEHHEM TeX
CBEJIEHHH, KOTOPbIE OTHOCSTCSA K BOIPOCY O BO3MOXKHOCTH BBIIOJIHEHUS PabOTHHKOM TPYyIOBOH
byHKIMHT;

- nepenaBaTh MepcoHaIbHbIE JaHHBble PaOOTHHKA HpEICTaBUTENIAM pPaOOTHHMKOB B MOPSIKE,
ycTaHOBIeHHOM TpymoBbiM KozekcoM, M OrpaHMYHBaTE 3Ty HHGPOPMAIMIO TONBKO TEMM
NEePCOHABLHBIMUA JaHHBIMH Pa0OTHHKA, KOTOpble HEOOXOAMMBI JUIS BBIIOJNHEHUS YKa3aHHBIMH
MIPEACTABUTEISIME UX (DYHKIIUH.

3.5.2. Tlepemava mepCOHAIBHBIX MAHHBIX OT JepiKaTeNls MM €ro IpeICTaBHTENICH BHELIHEMY
HOTPEOUTEITIO MOXKET JIOMYCKAThCS B MHHUMAIIBHBIX 00beMaX U TOJBKO B LIEIAX BBINOJIHEHH 3a1a4,
COOTBETCTBYIOIINX 0OBEKTUBHOM NPUYHHE COOpA 3THX JaHHBIX.

3.5.3. Ilpu mepenaue NepcOHANBHBIX MaHHBIX pAOOTHHMKA MOTpeOWTENsAM (B TOM 4YHCIEe U B
KOMMEPYECKHX I€JISIX) 3a MPEeIIbl OpraHu3aluy paboToaaTenb HE NO/DKEH cOOOIaTh 9TH JaHHBIC
TpeThel CTOpoHe Oe3 NMUCBMEHHOTo coryacus pabOoTHMKA, 3a MCKIIOYEHHEM CIy4aeB, Korjpa 3TO
HEOOXOIUMO B IENSAX MPEAYIPERKICHUS Yrpo3bl )KU3HU U 3I0POBBIO pabOTHUKA MJM B ClydasX,
YCTAHOBJICHHBIX (he/lepalIbHBIM 3aKOHOM.

3.6.  Bce Mepbl KOHGUICHIHATEHOCTH IIpU cOope, 06paboTKe U XpaHEHUH NEPCOHATBHBIX JTaHHBIX
COTpY/IHHMKA PACTIPOCTPAHSIOTCS KaK Ha OyMaKHbIe, TaK M HA 3JIEKTPOHHbIE (aBTOMATH3MPOBAHHbIE)
HOCHTEH HHPOPMALIUH.



3.7. He jomyckaercs OTBedaTh Ha BONMPOCKHI, CBA3aHHBIE C Iepeiaueii epcoHaibHON HHOpMaIiy
10 TeneoHy WM (akxcy.

3.8. XpaHeHue IIEPCOHAJIBHBIX JAaHHBIX TOJDKHO MNPOHUCXOIWTH B IOpSiAKEe, UCKIFOYAOIIEM HX
yTpaTy Ui UX HEIIPaBOMEPHOE HCIIOJIL30BAHUC.

3.9. Ilpu NpUHATHE pEINeHHi, 3aTPAruBalOUINX MHTEpEeCh paboTHHKA, paboToxarens HE HMEET
IpaBa OCHOBBIBATHCS HA MEPCOHANBHBIX JAHHBIX PabOTHHKA, MONYYCHHBIX HCKIIOYMTENBHO B
pe3yibTaTe WX ABTOMATU3MPOBAHHOH O0OPabOTKH HMIJIM 3IEKTPOHHOro monydvenus. PaGoronarens
YUHTBIBAET JINYHBIE KAYECTBA PAOOTHHKA, €I0 10OPOCOBECTHBIN M 9 (PEKTHUBHEIH TPy

4. locTyn K NepcoHANLHBIM JaHHBIM
4.1. Baytpennuii focryn (moctyn Baytpu MBJIOY Ne 2 «Bacunex» r. Cainbcka.).
4.1.1. TIpaBo pocTyna K NepcoHaIbHbIM JaHHBIM COTPYAHHKA HMEIOT:

- sagenyrommit MBJIOY Ne 2 «Bacuiek» r. Canbcka;

- CTApINHH BOCIIUTATEI;

- MEIMIMHCKAs cecTpa, 3akperuieHHast 32 MBJIOY Ne 2 «Bacuirex» r. Canbcka.;

- caM pabOTHHK, HOCHTEIh NaHHBIX.

- IpyrUe COTPYAHUKH OPraHU3aLMK TP BBITOJHEHUH UMH CBOHMX CITy»)eOHBIX 003aHHOCTEN.

4.1.2. TlepeyeHp JHMI, UMEIOUMX JOCTYIl K NEPCOHAIBHBIM JIAHHBIM PabOTHHKOB, OMpEENseTCs
npukasom 3asenyomero MBJIOY Ne 2 «Bacunex» r. Canbceka.

4.2. BHeurHuii OCTYIL.

4.2.1. K 4icimy MaccoBBIX IOTpeOUTENeH MePCOHANBHBIX JaHHBIX BHE OpraHH3allid MOXHO OTHECTH
roCy/JapCTBEHHBIE M HErOCY1apCTBEHHBIE (DyHKIMOHATIBHbIE CTPYKTYPBI:

- HAJIOTOBBIC MHCIICKITHH;

- MPaBOOXPAHUTEIBHBIE OPraHbl;

- Oprasbl CTaTUCTUKH;

- CTpaxXOBEIE areHTCTBA;

- BOEHKOMATBHI;

- OpraHbl COIUAIBLHOTO CTPAaXOBaHHUS;

- [IEHCHOHHEBIE (DOH/IBI;

- T0Ipas/ie/IeH s MyHUIIUTTATBHBIX OPTAHOB yIIPaBIIEHHS;

4.2.2. Han3opHO-KOHTPOJIGHBIE OpPraHsl MMEIOT IOCTYyN K MHQOpMamud TONbKo B cdepe CBOEH
KOMITETEHIIUH.

4.2.3. Opraﬂmannn, B KOTOpBIE COTPYIHHMK MOXET OCYILICCTBJIIATE NEPEUYHCICHHUA ACHCKHBIX
CpeICTB (CTanOBBIe KOMIIAHHMH, HEroCyaapCTBCHHBIC IICHCHUOHHBIC (bOHI.IBI, Gmar OTBOPHUTEIIBHBIC
opraHusanuu, KpeIUuTHBIC yqpemaeﬂm), MOI'YT IIOJIY4YUTh JOCTYIl K IEPCOHAJIBbHBIM JTaHHBIM
pa60T1-mKa TOJIBKO B CJIy4yae€ €ro NUCbMEHHOI'0 pa3peiieHus.

4.2.4. Jlpyrue opraHu3alyu.

Ceezienust 0 paboTarolieM COTPYJHUKE WIH YK€ YBOJIEHHOM MOTYT OBITH IPEIOCTABJICHBI IPYroi
OpraHuM3allii TOJHKO C MHCBMEHHOTO 3ampoca Ha OJlaHKe OpraHM3alyH, C MPUIOKEHHEM KOIHH
HOTapHAIBHO 3aBEPEHHOr0 3asIBIECHHs PaOOTHHKA.

HCpCOHEU'IBHbIe JIAaHHBIC COTPYAHUKA MOTL'YT OBITH MpeaOCTaBJICHbl POJCTBCHHUKAM UK WICHAM €ro
CEMBHU TOJIBKO C IMMCBbMEHHOI'0 pa3peuIeHus caMoro COTpy AHHKa.

B ciyyae passoja ObiBmasi cympyra (Cympyr) MMEIOT IpaBO OOpaTUThCs B OpraHH3aldio C
IIICEMEHHBIM 3allpOCOM O pasMepe 3apaboTHO IIaThl coTpyaHuKa 6e3 ero cornacus. (YK PO).

5. 3amuTa NepCOHATBHBIX AAHHBIX
5.1. Tlox yrpo3oif MM OMACHOCTBIO YTPAThl MEPCOHANBHBIX MAHHBIX IOHUMAETCS CAMHUYHOE HIIH

KOMIIJIEKCHOE, PpEAIbHOC HWJIM  IMOTCHLIHAJIBHOE, aKTHBHOC  HJIH IMaCCUBHOE  IPOABJICHUE
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3JIOYMBILIUIEHHBIX BO3MOXKHOCTEH BHENIHMX WM BHYTPEHHHX MCTOYHHMKOB Yrpo3bl CO31aBATh
HEONaronpuaTHbIE COOBITHS, OKa3blBaTh JAeCTAOMIM3HpYIONIEe BO3JAEHCTBHE HA 3alUIIAEMYIO
uH(OopMAaHIO.

5.2. Puck yrpo3sl moObM HHPOPMALMOHHBIM pecypcaM CO3Jal0T CTUXMHHBIE OencTBus,
5KCTpEMaJIbHbIE CUTYAI[MH, TePPOPUCTHUECKUE JCHCTBHS, aBapHM TEXHMYECKHMX CPEICTB U JIMHUM
CBA3M, Apyrue 00bEeKTHBHBIC 00CTOSTENIBCTBA, @ TAKIKE 3aMHTEPECOBAHHEIE U HE3aMHTEPECOBAHHbIE B
BO3HHKHOBEHHH YTPO3bl JIUIIA.

5.3. 3ammra NEpCOHANBHBIX JAHHBIX TPEACTaBIsSeT COOOH IMKECTKO pErIaMEHTHPOBAHHBIA U
JUHAMHYECKH TEXHOJOTMYECKHH mpolece, MpeAynpekIalomuid HapylleHHe IOCTYIHOCTH,
IEeJIOCTHOCTH, OCTOBEPHOCTH U KOH(UICHIINATLHOCTH IIEPCOHATIBHBIX JAHHBIX M, B KOHEYHOM CUETE,
06eCcTIeYMBAOIHIT 10CTATOUYHO HANEKHYIO 0€3011aCHOCTh HHPOPMAIMH B IIPOIIECCE YIPABIEHIECKOM
1 [IPOM3BOICTBEHHOM JESTeIbHOCTH KOMITaHHH.

5.4. 3amuTa nepcOHANBHBIX JaHHBIX paOOTHHKA OT HEMPABOMEPHOT'O MX HCIOJIb30BaHHUs HJIH yTPATHL
MOIDKHA OBITh obecredeHa paboToIaTeNeM 3a CYeT €ro CpeICTB B IIOPSIKE, YCTaHOBJICHHOM
(enepanbHBIM 3aKOHOM.

5.5. «BHyTpeHHsIS 3a1UTa.

5.5.1. OCHOBHBIM BUHOBHHKOM HECAHKIIHOHMPOBAHHOTO JIOCTYIIA K IEPCOHAIBHBIM JaHHbBIM SBISECTCS,
KaK MpaBHIIO, TIEPCOHAN, PabOTalOMMil ¢ JOKyMEHTaMU U Ga3amMy JaHHBIX. PeriaMenTanys J10cTyna
nepcoHana K KOH(UICHIMATbHBIM CBEIEHHAM, NOKyMeHTaM u 0a3aM [aHHBIX BXOJMT B YHCIIO
OCHOBHBIX HAMpaBJICHUM OpraHU3alMOHHON 3alUTBl HMHpOpPMALMH ¥ IpeJHa3Ha4YeHa Ul
pasrpaHM4EHHs OJTHOMOYHH MEXITy PYKOBOJUTEIAMHE M CTIEHUAIMCTAME OPraHU3alUH.

5.5.2. Jlnis obecleyeHMM BHYTpEHHEH 3alMThl MEPCOHANBHBIX TAaHHBIX PaOOTHHKOB HEOOXOAMMO
coboaTh s Mep:

- OrpaHHYEHWE ¥ perjlaMeHTallls CcocTaBa PabOTHUKOB, (YHKIHOHATBHBIE OOSI3aHHOCTH
KOTOPBIX TPeOYIOT KOH(DUICHIINATBHBIX 3HAHHM;

- cTporoe u3dHuparenbHoe H 000CHOBAHHOE Paclpe/ieieHue JOKyMEHTOB U HH(pOpMAIUH MEXKITy
paboTHUKaMH;

- pallMOHANBHOE pasMelleHre pabouux MecT PaOOTHHMKOB, IIPH KOTOPOM HCKIIOYANoCh Obl
OECKOHTPOJIBHOE HCIIOIE30BaHUE 3AIIUITAeMON HHOPMALIHH;

- 3HaHWe pa0OTHHKOM TpeOOBaHMU HOPMATUBHO - METOAMYECKHX IOKYMEHTOB IO 3alIUTE
HH()OpPMAIIMHN U COXPAHEHUH TaiHbI;

- HalMuhe HEeOOXOIMMBIX YCIIOBHU B IOMEINEHHH Ui paboThl ¢ KOH(UACHIMAIbHBIMA
JOKYMEHTaMH1 ¥ 0a3aMH JaHHbIX;

= OIIPEZICIICHUE U peTJIaMeHTalusa COCTaBa paGOTHI/IKOB, HMEIOIIUX IIPpaBO AOCTYyIIa (onzxa) B
IIOMEIICHUE, B KOTOPOM HaXOUTCs BBIYUCIUTEIbHAS TEXHUKA,

= opratHusanus nopsaaKa YHUITOXCHUS I/IH(bOpMaI_II/II/I;

- CBOEBPEMEHHOE BBISBJICHHE HApYIICHHs TPeOOBaHMi pa3peIINTEeNIbHOH CHCTEMBI JOCTYNa
pabOTHUKAMM YUPEKICHHUS;

- BOCIIUTATENIbHAS W  Pa3bsiCHUTENbHAs paboTa C COTPYAHHKAMU YUYPEKAEHHS TI0
IpeayNpeKIEHHIO YTPaThl IEHHBIX CBECHUH IPH paboTe ¢ KOHPUIEHIHATBHBIMH JOKYMEHTAMH,

- He JOIYCKAeTCs Bblla4a JTUYHBIX NE€JI COTPYAHHKOB TPETBHUM JIMIIAM. JIuunsle nena MOI'yT
BBIAABATLCS HA pa60qv1e MeECTa TOJIBKO pa6OTHI/IKaM OTJieJIa IepCoHalIa ¥ B UCKITIOYUTEIIBHBIX CiIydasiX,
110 MMCbMCHHOMY pa3peuICHUIO 3aBEAYIOLICTO,

- CTaplIeMy BOCIIHTATENIO (HAIpUMED, IIPH MOATOTOBKE MAaTEPUAIOB ISl aTTECTalluK pabOTHHKA).

5.5.3. 3amura nepcoHaIbHBIX JAHHBIX COTPYIHHMKA Ha 2JIEKTPOHHBIX HOCUTEIISX.



Bce mankw, comepikaiye nepcoHalbHbIe JaHHBIE COTPYIHUKA, JOJDKHBI OBITH 3aIlHINEHBI IApOJIEM,
KOTOPBIH COO0INAeTCs: PYyKOBOIUTEIO CIIY>KOBI YIIpaBJIeHHS IEPCOHATOM H PYKOBOIHUTENIO CIIyXKOBI
UH(POPMALMOHHBIX TEXHOIOTUI

5.6. «BHeHA 3an1UTaY.

5.6.1. Jns 3amuthl  KoHGUAEHIMaNbHOW HHpOpPMALMM  CO3JAIOTCA  LieJIeHanpaBIeHHbIE
HEOJIArONPHUSATHBIC YCIOBUS W TPYAHONPEOJONMMBIC IIPEHSATCTBUS MJsS JIMLA, IBITAIONIErocs
COBEPLIMTh HECAHKIMOHUPOBAHHBIN JOCTYI M OBIajeHHe HHpopMmanmeil. Llenpio U pesynbraToMm
HECAHKI[MOHUPOBAHHOTO JOCTYIA K UH(GOPMALHOHHBIM pECypcaM MOXKET OBITh HE TOJIBKO OBJIaJICHUE
[CHHBIMU CBEJICHUSMHM U UX KCIOJb30BaHWE, HO U MX BHUIOM3MEHEHHUE, YHUUTOKEHHE, BHECCHHUE
BHpYCa, MoJMeHa, (Ganbcu(UKaLys COIEpPIKaHHs PEKBU3UTOB JJOKYMEHTA U JIp.

5.6.2. Tlox MOCTOPOHHHM JIMIIOM IOHMMaeTcsl J00Oe JHMIO, HE HMMEIOLIEe HEMOCPEICTBEHHOTO
OTHOIIEHUS K JEATENLHOCTH YYPEXKICHHS, IIOCETUTENH, PAOOTHUKKA JPYTHX OpraHu3alui.
IMTocTopoHHHE JHIa HE JOJDKHBI 3HATH paclpejieieHne QyHKIuH, pabodne MpONEecChl, TEXHOIOTHIO
cocTaBienus, OQOPMIICHUS, BEJCHUS W XPAHEHUS JOKYMEHTOB, JeJl M pabouMx MaTepuajioB B
YUPEIKICHUH.

5.6.3. JIna obecreyeHMsi BHELIHEW 3alIMTHI MEPCOHAIBHBIX JAHHBIX COTPYIHHUKOB HEOOXOIMMO
co0roaaTh psijt Mep:

- HOPSIOK IIPUEMa, yueTa i KOHTPOJISI HOCETHTENEH YIpekK ICHHUS;

- TIPOITYCKHOM peXKUM;

- TeXHUYECKHE CPEJICTBA OXPAHEI, CUTHAIN3allUY;

- HOPSAIOK OXPaHbl TEPPUTOPUH, 3AAHUMN, TOMEIIIEHHH;

- TpeOOBaHMs K 3aLUTe HHPOPMALUK IPH UHTEPBBIONPOBAHUH U COOECEIOBAHMSIX.

5.7. Bce nuua, cBs3aHHBIE C IOJy4YeHHEM, OOpaOOTKOH W 3alIUTOW NEePCOHATBHBIX aHHBIX,
00s13aHBI MOMHCATh 0053aTEIBCTBO O Hepas3rJallleHUH IePCOHANBHBIX JaHHBIX paOOTHUKOB.

5.8. Ilo Bo3MoOXKHOCTH [NEPCOHATIBHBIC TaHHBIC 00€e3JIMYUBAIOTCS.

5.9. KpOMC MEp 3alliThl TI€PCOHAJIBHBIX HTaHHBIX, YCTAaHOBJICHHBIX 3aKOHOIATEJIBCTBOM,
pa60To,z[aTeny1, pa6OTHHKH U UX NPEACTABUTEIUN MOTYT Bpra6aTbIBaTB COBMECTHBIE MEPHI 3allUThI
NEPCOHAIIBHBIX JITAHHBIX pa6omm<013.

6. IIpaBa n 00s13aHHOCTH PaOTHHKA

6.1. 3axperuieHue IpaB paOOTHHKA, PETVIAMEHTHPYIOMIMX 3aIUTy €ro IMEepPCOHANBHBIX ITaHHBIX,
o0ecreunBaeT COXPaHHOCTH ITOJIHOW U TOYHOH HH(POPMAIHH O HEM.

6.2. PaboTHuKM JOMKHBI OBITH O3HAKOMJIEHBI IOJ PACIUCKy C JOKYMEHTAaMH OpraHHW3alldH,
YCTaHABIHBAIOIIUMHE MOPSIOK 06pabOTKH IIEPCOHANBHBIX JAHHBIX Pa0OTHHKOB, a TaKke 00 HX paBax
U 0053aHHOCTSIX B 3TOH 001acTH.

6.3. B mensax 3amuThl NEPCOHAIBHBIX JaHHBIX, XPAHAIIUXCS Y pa60TOIlaTeJ'IH, pa6OTHPIK HMEET ITpaBo:

& Tpe6OBaTb HCKIFOYCHUSI UJIH UCIIPABJICHUSI HEBEPHBIX, UJIA HETIOJHBIX IIEPCOHAIIBHBIX JAHHBIX.

- Ha cBOOOJHBINA OECIUIATHBIM JIOCTYIl K CBOMM IEPCOHAJIBHBIM IaHHBIM, BKIIOYAs [PaBO Ha
MOJyYeHHe Konuii mo0oii 3amucu, coaepiaiiei nepcoHaIbHbIe JaHHbIE,

- [IEPCOHATIBHEIE JIAHHBIE OIEHOYHOI'O XapaKTepa JOIOJHUTH 3asBIEHUEM, BBIPAXKAIOUIHUM €ro
COOCTBEHHYIO TOUKY 3pPEHHS;

- OIIPENENIATh CBOMX IIPEACTaBUTENEH Ul 3alUThI CBOUX NIEPCOHAIBHBIX JAHHBIX;

- Ha COXpAaHEHUE U 3alUTy CBOEH JIMYHOU U CeMEHOM TaiHEbI.

6.4. PaboTHHK 00s13aH:
- nepenaBath  paboTOAATENIO WIM  €ro  NPEJACTaBUTEII0  KOMIUIEKC JIOCTOBEPHBIX,

JOKYMEHTHPOBAHHBIX MEPCOHAJIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTaHOBJIEH praOBLIM KOJEKCOM
P®.

= CBOEBPEMEHHO coo01mark pa60T011aTemo 00 U3MEHEHHH CBOHMX TNIEPCOHAJIBHBIX JJaHHBIX



6.5. PaGOTHHKH CTaBST pabOTO/ATENs B M3BECTHOCTh 00 M3MEHEHUH (aMUIIMK, UMCHH, OTYECTBA,
JIaThl POXKJCHHS, YTO IIOJTydaeT OTPaKeHHE B TPYJAOBOH KHIKKE HA OCHOBAHMM IIPEJCTAaBICHHBIX
JOKyMeHTOB. IIpH HEOOGXOMMMOCTH W3MEHSIOTCS JaHHble 00 o6pasoBaHuu, NpOhECcCHH,
CIIEIUAILHOCTH, IIPUCBOCHUH KBATH(DUKAIIMOHHON KATErOPHH | .

6.6. B mensx 3am@Thl YacTHOW SKM3HM, JIHYHOM M ceMeiHOW TaifHbl pabOTHHKM He JIOJDKHBI
OTKa3bIBATHCA OT CBOEro IpaBa Ha 00pabOTKy MEpPCOHANBHBIX JIaHHBIX TOJIBKO C KX COTJIACHd,
MOCKOJIBKY 9TO MOJET ITOBJI€Yb NPHYMHEHHE MOPAIBHOTO0, MaTePHAIIBHOIO Bpea.

7. OTBETCTBEHHOCTD 32 pa3rjamenue KoH(pueHunaIbHOoH HHPOPMALUH, CBSI3AHHOI ¢
MePCOHATBHBIMH JAHHBIMH

7.1. TlepcomambHas OTBETCTBEHHOCTh - OJHO M3 TIJIaBHBIX TpeOOBAaHMA K OpraHH3alUH
(YHKIMOHMPOBAHHS CHCTEMBI 3alMTHl TEPCOHANBHOM HH(pOpMAaUuu H 00s3aTeNbHOE YCIOBHE
obecneuenns 3GpHEKTUBHOCTH 3TOM CHCTEMBL.

7.2. IOpuaudeckue U (pU3HYECKUE JIMIA, B COOTBETCTBUH CO CBOMMHM IIOJHOMOYHSMH BJIAICIOIIHE
uHpopManEeil O TpakIaHaX, IOJYYalONME U HCHOJB3YIOIME €€, HECYT OTBETCTBEHHOCTE B
COOTBETCTBHH C 3aKoHOJaTelbcTBOM Poccuiickoit Denepanuy 3a HapylIEeHHE peXuMa 3allMTEI,
06paboTKHU ¥ MOPsI/IKa HCIIOIb30BaHHs 3TOH HH(OPMALIHH.

7.3. PyKOBOIHTEIb, Pa3PEIIAFOIIUI JOCTYII COTPYIHUKA K KOH(QUICHIHATBHOMY TOKYMEHTY, HECET
[EPCOHAIBHYIO OTBETCTBEHHOCTD 32 JAHHOC Pa3peIleHue.

7.4. Kaxplii COTPYHUK yUpeXKIEeHHs, TONyJaroluii JUIs paboThl KOHMHACHIMAIBHBIA TOKYMEHT,
HeceT eIMHONMYHYIO OTBETCTBEHHOCTh 32 COXPAHHOCTh HOCHTENS H KOH(HICHIHAIBHOCTH
uHpOpMaLIKH.

7.5. JIuna, BUHOBHBIE B HApyIIEHWH HOPM, PEryJIUPYIONIHX IIOTyYeHHe, 0OpabOTKy W 3alluTy
MEPCOHATBHBIX JIAHHBIX PaOOTHHKA, HECYT MMCLHMIUIMHAPHYIO, aIMHHUCTPATUBHYIO, IPAXKIAHCKO-
NPaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peIepabHBIMU 3aKOHAMH.

7.5.1. 3a HEUCTIOMHEHHE WM HEHAJUIEXKAIIEe HCIIONHEHHE PabOTHIKOM IO €r0 BUHE BO3JI0)KCHHBIX Ha
Hero o0s3aHHOCTEH 110 COOJIONEHMIO YCTAHOBICHHOTO TIIOpsiaka paboTel €O  CBEAECHHSIMHU
KOH(HICHIMATBHOIO Xapaktepa pabOTOAaTeNb BIpPaBe NPUMEHSATH MPETyCMOTPeHHbIE TpyHOBBIM
Kosekcom IUCIMTUTHHAPHBIE B3BICKAHUSL.

7.5.2. JIOJKHOCTHBIE IHIa, B OOS3aHHOCTH KOTOPBIX BXOAUT BEIEHHE IEPCOHAIBHBIX JAHHBIX
COTpYJHHKA, 00s3aHBl 00€CHEYUTh KaXKIOMY BO3MOXKHOCTH O3HAKOMJICHHS C [NOKYMCHTaMH H
MaTephanaMi, HEIOCPEICTBEHHO 3aTpardBalOIMMK €ro IpaBa M CBOOOMIBI, €CIM HHOE He
TIpeayCMOTPEHO 3aK0HOM. HempaBoMepHBIil 0TKa3 B MPEIOCTaBICHHM COOPaHHBIX B YCTAHOBICHHOM
IOpsiZIKE JOKYMEHTOB, JIHOO HECBOEBPEMEHHOE IPENOCTABICHHE TaKMX JOKYMEHTOB HIIM HHOM
uHQOPMAIMK B CIIyYasX, TPELyCMOTPEHHBIX 3aKOHOM, JIMOO IPENOCTaBIEHHE HEMONHOM WM
3aBEJIOMO JIOKHOM MH(MOPMAIMU - BI€YeT HAJIOKCHHE Ha JOJDKHOCTHBIX JIMI[ aIMHHHUCTPATHBHOIO
mrpada B pazmepe, onpenenseMoM Koaekcom 06 aqMUHUCTPaTUBHBIX IIPABOHAPYIICHHSIX.

7.5.3. B cootBerctBUHM ¢ ['paknanckum Kojekcom nuia, HE3aKOHHBIMM METOJAMH IOJTYYHBIIHE
MH(GOPMAIINIO, COCTABISIIOIIYIO CIyXeOHYIO TaliHy, 00s3aHBI BO3MECTUTh NPHYHMHEHHBIE YOBITKH,
IpUYEM Takasi Jke 00sS3aHHOCTB BO3JIaraeTcsl U Ha pabOTHUKOB.

7.5.4. VronoBHas OTBETCTBEHHOCTH 3a HapyIICHHE HETPUKOCHOBEHHOCTH YAaCTHOM JXU3HH ( B TOM
YHClie HE3aKOHHOE COOMpaHWe WM paclpoCTpaHEHHE CBENEHHH O 4YaCTHOW JKM3HM JIHIA,
COCTaBJISIOLIEr0 €ro JHYHYIO WIIM CEMEHHYIO TaliHy, 6e3 ero coriacus), HelpaBOMEPHBIH JOCTYI K
OXpaHSAEeMON 3aKOHOM KOMIIBIOTEPHOW HH(GOpMAlUM, HENPaBOMEPHBIA OTKa3 B IIPEIOCTABICHHH
COOpaHHBIX B YCTAHOBJICHHOM IOPSIKE JOKYMEHTOB M CBEIEHHUM (€C/IM 3TH JEAHHS IPHIMHUIE BPEX
npaBaM M 3aKOHHBIM HHTepecaM TpaXkIaH), COBEPUICHHBIE JMIOM C HCIOJIb30BaHHEM CBOETO
CTyxKeOHOro MOJIOKEHHsI HaKa3bIBaeTCs TpadoM, MO0 JTUIIEHHEM TIpaBa 3aHUMATh ONpe/ICICHHbIC
JIOJDKHOCTH HIJTH 3aHUMATBCS ONPEIENIEHHOM JIeSTeNIbHOCTBIO, JIH00 apecToM B cooTBeTCTBHH ¢ YK PO.

7.6. HenpaBOMepHOCTH JIEITELHOCTH OPTraHOB IOCY JapCTBEHHOM BIACTH M OpraHu3anuii no cbopy u
HCTIONIB30BAHHUIO IEPCOHANBHBIX JAHHBIX MOXET OBITh YCTAHOBJIEHA B Cy1eOHOM MOPSIIKE.



